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BCPC EMPLOYMENT APPLICATION FORM
Please type or print (in black). The application must be fully complete to be considered. 
Before you return your application, please ensure:

· You have signed the declaration on the final page

· Any additional sheets include your full name

Please email your application to: officemanager@bcpc.org.uk 

All applications are treated with the strictest confidence. Your data will be processed and stored in accordance with the Data Protection Act 2018.  
	Position applied for: 
TUTOR | FOUNDATION CERTIFICATE

	Notice period required:

	PERSONAL DETAILS

	Surname:
	First name:
	Middle name/s:

	Permanent Address: 


	Mobile:

	Email:

	Nationality at Birth:
	Current Nationality:

	Are you subject to immigration control?

Yes □        No □
	Are you legally entitled to work in the UK?

Yes □        No □

	Do you require any special assistance for 

interviews?
Yes □        No □
	If YES, please give details:



	Do you or any close family member know any

employee of BCPC?
Yes □        No □
	If YES, please give details:



	Do you have any unspent criminal convictions

held against you?
Yes □        No □
	If YES, please give details:



	EDUCATION & PROFESSIONAL QUALIFICATIONS (please include any counselling or psychotherapy qualifications)

	Name of School / College

University / Other Institution
	Date from:
	Date to:
	Qualification & Grade achieved



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Membership of Professional Institutions (please include year of joining and registration number)



	CURRENT / MOST RECENT EMPLOYER (paid or unpaid)

	Employer/Company Name:


	Employer/Company Address:



	Position:
	Dates of Employment (from and to):



	Current / Final Salary:


	Period of Notice required (if applicable):

	Reason for leaving / seeking other employment:



	Please give a brief outline of your main responsibilities in your current/most recent position



	If you have held any other positions over the past 5 years, please also give an outline of your main responsibilities in those roles


	PREVIOUS EMPLOYERS (paid or unpaid)

	Please list all previous employers

	Employer Name and Dates of Employment:
	Position:
	Reason for Leaving:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	SUPPORTING STATEMENT 
Drawing on your own personal and work experience, education and training, outline how you satisfy the requirements of this job as set out in the Job Description/Person Specification.  Give brief examples of how you meet each criterion in the specification. This section may be completed on a separate sheet and attached to your application form if preferred.  Please ensure that this section is no more than 1,000 words in length.

Please continue on a further sheet if required


	REFERENCES
Please give details of two people, not related to you, who will provide an employment reference for you.  One of these must be your present employer (or most recent employer if you are not currently employed). The other should be a referee who can express a professional opinion about your work and your ability to perform the job for which you are applying. 

	Name of 1st Referee:


	Name of 2nd Referee:



	Job Title:


	Job Title:

	Company Name:


	Company Name:

	Address:


	Address:

	Phone:


	Phone:

	Email:


	Email:

	Relationship to you:


	Relationship to you:

	May we contact them now?

Yes □        No □
	May we contact them now?

Yes □        No □

	DECLARATION

The details given on this application form are correct to the best of my knowledge. I understand that these details may be checked with my referees and that my application may be rejected if I withhold relevant details or provide false information. I understand my referees may be contacted by phone.

	Signature:


	Date:


Finally, how did you hear about this position?

Give more than one source if appropriate.
□ BCPC website 


□ Indeed.com


□ Other jobsite (please specify) …………………………………………………….

□ LinkedIn
□ Word of mouth
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